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Dear guests:
Thank you for participating in "Activity Name"!

The online video conference is used this time, and the

online conference system operation instructions will be
provided below.

Please follow the step-by-step instructions to operate,
thank you!




Cisco Webex Meeting Operating Instructions Step 1

m i
webex & Arimazing

Install the downloaded Webex app

Didn't work? Download the app again,

ing trouble with the app? Join from your browser

L ES=A

1. After clicking the conference link, the computer will pop up the installation browser.

— 2. Please click the lower left button to install Webex.



Cisco Webex Meeting Operating Instructions

webex M Arimazin
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Open File - Security Warning
Do you want to run this file?
i Name: CAUsers\Artmazing\Downloadsiwebexexs
4 |
I nStc Publisher: Clsco WebEx LLC 1 p p
Type: Application
From: CAU:
> Run
7] Always ask before opening
files from the Internet can be useful, this file type can
) eopssidibdipmbin o oo diodtink
s you trust. What' the
webex " @Anmuzlng
Install Webex
¥ [ L *
Instal app
Setting up the room...
s

3.Click and Download.

Having trouble w

e spp? Join from your browser,




Cisco Webex Meeting Operating Instructions Step 3

N
{ 1. After completed the installation,
the page will pop up the meeting
Join the meeting information

If you're the meeting host, sign in to start the meeting.

2. Please type in your name and
email eddress.
Emall address 3. Click the button “ Join as a guest”.

Remember me




Cisco Webex Meeting Operating Instructions Step 4

Choose your
microphone system.

Make sure the speaker
is working properly.

You can adjust the microphone, speaker and the camera here.
After setting, click “Join meeting”



Cisco Webex Meeting Operating Instructions
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Step 5

Start video, click the
arrow icon beside ”ﬂ"

to change the virtual
background.

HY\FERA
b7

Integrated Camera

* HD Webcam
OBS Virtual Camera
& Video settings.

# Change virtual background

Y Unmute -~ 0 Start video ~ (® Share & & Participants O Chat

Click “+" to add the other picture




O webex (M ted unmute mod

Cisco Webex Meeting Operating Instructions Step 6

Click “Layout” button on the upper
right to adjust your screen display
mode.

Grid: multi-participant
Stake and Side by side: speaker
mode




Cisco Webex Meeting Operating Instructions Step 7

The “chat” button
allows you to
participate the
discussion during
the meeting.




Cisco Webex Meeting Operating Instructions Step 8

This button allows
you to raise hand
or send a emoji
feeback to the
speaker.




Cisco Webex Meeting Operating Instructions Step 9

Click share button
to share your slides.
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Click the option in
Avtomatiallyoptimize < the red box To
optimize the content
you share.
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Webex te mod ® MeetingInfo  Hide Menu Bar ~
File Edit Share View Audio&Video Participant Meeting Help

B Layout

Share content

Window

o e o fprts Optnic fr mon rdviee 3 If there is no video
SS—— to share, please
|, St i et choose optimize
for text and images.
g8

A window Other Applical

Unmute ~ b Start video v & Participants O Chat
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Webex (M ed unmute ) @ Meetinginfo  Hide Menu Ba

File Edit Share View Audio&Video Participant Meeting Help

Share content

Window

Choose optimize for
Optimizefor motion and vdeo & motion and video if
you have the videos
S—— to share.

® Google Chrome BT —_— —— - 5

Show me in front of presentation

Sacrifices some resolution in favor of a higher
frame rate so others see more fluidity in your
share video, animation, or dynamic content.

&

N Windows Explorer Other Applications

X Unmute ~ Start video ™

Participants O Chat
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If the share
content has the
sound, click here to
share computer
audio.
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1.Choose the
window which you
want to share.

2.Click share to start.
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1.Click breakout
session

2.Set the number
of breakout room
and participant
join mode.
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bex (Moderated unmute mod; ® MeetingInfo  Hide Menu B

Edit Share View Audio & Video Meeting

1.Set the participant
Breakout session assignments rest rictio n L]

Not assigned (2) Breakout sessions (3) + Add Session
& Breakout session 1

~ © Breakout session

& Breakout sessic

Start breakout sessions

2. Click here to
start.

Startvideo v | (&) Share ) Re S Breakout sessions &L Participants O chat




Cisco Webex Meeting Operating Instructions  [5i=/e)!

Webex (Moderated ! @ Meeting Info Menu Bar ~
File Edit Share Audio & Video Participant Meeting  Breakou

B Layout

Participants (2)

Main meeting Breakout se:

> Breakout session 1 (0/0)
> Breakout session 2 (0/0)

> Breakout session 3 (0/0)

Join the breakout
room here.

& Participants O Chat

Unmute 4 Start video ™ () Share Record 85 Breakout sessions




Cisco Webex Meeting Operating Instructions  [5i=/efiis

When finish the
breakout session,
click to leave
the room.

A
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—> Click here to start
interpretation.
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Choose your language.
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Adjust the balance
between
interpretation and
original audio.

English (English)
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